RFQ NUMBER

@ Depariment -
Uy ; Cm‘ ave WATTIONES
N REPUBLIC OF SOUTH AFRICA

MISAZe

MUMNICIPAL INMNERASTROUCTLIRE

SUPPORT AGENT

Ny S ieaning e Bt Hareeiie st

REQUEST FOR QUOTATION (RFQ)

YOU ARE HEREBY INVITED TO SUBMIT QUOTATION FOR THE APPOINTMENT OF A SERVICE
PROVIDER TO PROVIDE CLEANING SERVICES FOR MISA PROVINCIAL OFFICE FOR NORTH-WEST
PROVINCE SITUATED AT 57 MOLAPO ROAD, MAHIKENG

RFQ/REQ/937/2024/25

COMPULSORY BRIEFING
SESSION, VENUE & TIME (IF
APPLICABLE)

N/A

PUBLISH/
ADVERTISEMENT DATE

20 March 2025

CLOSING DATE & TIME

DELIVERY ADDRESS WHERE

ALL QUOTATIONS MUST BE |
SUBMITTED VIA EMAIL TO:

27 March 2025 @ 11AM

adolph.macuvel@misa.gov.za

DESCRIPTION
GOODS/SERVICES

OF | APPOINTMENT OF A SERVICE PROVIDER TO PROVIDE
| CLEANING SERVICES FOR MISA PROVINCIAL OFFICE FOR
| NORTH-WEST PROVINCE SITUATED AT 57 MOLAPO ROAD,

MAHIKENG

SERVICES/
REQUIRED

WORKS ARE

MAHIKENG, SITUATED AT 57 MOLAPO ROAD

NORTH-WEST PROVINCE

CONDITIONS OF THIS RFQ

Quotations must be submitted in the company letterhead.
Compliance Tax status with SARS, Verification to be done with SARS/CSD
Active registration with Company Intellectual Property Commission (to be verified through CSD and

CIPC)

All prices quoted must be firm and be inclusive of Value Added Tax (VAT).

All Service Providers must submit B-BBEE verification certificates from verification agencies accredited
by SANAS or EME/QSE sworn affidavit attested by Commissioner of Oaths.

The fully completed SBD Forms as attached on this document.

NB: Submit a quotation on your company letter head.

RFQ/REQ/00937/2024/25
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SPECIFICATION FORM

DESCRIPTION OF SERVICE: REQUEST FOR A SERVICE PROVIDER TO PROVIDE A CLEANER FOR MISA
PROVINCIAL OFFICE FOR NORTHWEST PROVINCE SITUATED AT 57 MOLAPO ROAD, MAHIKENG

ITEM DETAIL OF SCOPE OF WORK QUANTITY
NO.

Request for one cleaner to clean MISA Provincial offices for the
Northwest Province from Monday to Friday from 07:00 to 15:30. The
Cleaner will be responsible for cleaning a building of 148.3 square
metre. The contract will commence from 25 March 2025 until 24
March 2025 (One year).

The Cleaner will be responsible for the following duties:

e Dust/ wipe down all horizontal / vertical surfaces with a damp
cloth.
Dust/wipe desks, computers, laptops, telephone and chairs.
Polish all wooden furniture, and supply refuse bins, empty rubbish
bins, waste paper basket, wash and replace plastic inners and
dispose of the rubbish.

¢ Clean water jugs, drinking glasses and cups in offices with dish
washing liquid and refill jugs with fresh water.
Inside window and blinds cleaning.

¢ Sweep and clean the office and kitchen floor, kitchen and office
cupboards must be cleaned as well as the interior and exterior
parts of the refrigerator.

e The cleaner should prepare the boardrooms by setting up drinking

/ water, tea/coffee etc. thirty (30) minutes before meetings

commence.
¢ Vacuum the entire area at least once a week and wash or clean
floors/carpets as and when necessary.

The bidder must comply with the Basic conditions of Employment Act 75

of 1997.

The bidder must provide all cleaning materials, equipment and PPE. 1

DETAILS OF END-USER:

'UNIT: SECURITY AND | NAME: MR TP MUNARINI SIGNATURE: DATE:

FACILITIES MANAGEMENT _
fA i ) lo)o>] 125

REQUEST FOR QUOTATION (RFQ) FORM FOR MISA REQUIREMENTS



18. DECLARATION AND COMPLIANCE FORMS

18.1. SBD 4 - " U ER’S DISCLOSURE

1. PURPOSE OF THE FORR
Any psrson (natural or juristic) may maks an offer or offers In terms of this invitation to bid.
In line with the principles of transparency, accountebility, impertiallty, and ethics as enshrined
In the Conatitution of the Republic of South Africa and further expreasad In various pleces of
legisistion, it Is required for the bidder to make this declaration in respact of tha detalis
required hereunder.

Where a porson/s ara listad in the Register for Tendar Defaullers and / or the List of
Restrictad Suppliers, that person will automatically bs disqualified from the bid procass.

2. Bldder's declarstion
2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any
pevném“ having a conirolling interest’ in the enterprise, employed by the state?
o]

2.1.1 i so, furnigh particulars of the names, indiviiual identity numbers, and, ¥ applicable,
stats empioyes numbers of sole proprietor/ directors / trustees / sharaholders / members/
pariners or any person having & controlling interest in the entarprize, in table below.

, FullName | identily Number ~—  Name ~of Stats
i ‘ Inatitution

22  Doyou, or any person connectad with tha bidder, heve a relationship with any pers
who is employad by the procuring institution? YE2MO

221 I so, furnish particulars:

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

2.3 Does the bidder or any of its direciors / trusteas / shareholders / members / pertners or any parsan
having a controlling intereat in the entarprise have any interest in any other related enterprise
whather or not they ara bldding for this contract? YEEMNO

! the power, by one parson or & group of pareons holding the malarity of the aquilty of an antsrprise, elismatively,
!hepmcniahavfnqthadecldlngmmmrmimﬂmwwdmm”mmmmdmm.



23.1 i g0, fumnish particulars: -

----------------------------------------------------------------------------------------

3 DECLARATION

I, the undersigned, (NBMB)i.uiisuciasmmsimurimmrvs s In
submitting the accompanying bikd, do hersby maks the hllowmg slatamants thet | cerify to be
trus and complste in every respect:

3.1 1 hava read and | understand the contents ¢f this diaciosure;

3.2 lundsrstand that the accompanying bid will ba disqualified if this disclosure Is found not to ba true
and complete In every raspect:

3.3 The bidder hes arrived at the accompanying bid independently from, and without consultation,
communication, agreament of amangement with any competiior. However, communication
betwasn partners in a joint venturs or consoitium? will not be construed as collusive bidding.

3.4 In addition, there hava baen no consultations, communications, agreements or arrangements with
any competitor regarding the qualily, quantity, specificetions, prices, including mathods,
factors or formulas used to calculaie prices, merkst allocation, tha Intention or daclaion to
submit or not to submit the bid, bidding with the intention not to win tha bid and conditions or
delivery particulars of the products or sarvicss fo which this bid Invitation relates.

3.4 The terms of the accompanying bld have not been, and will not be, disciosed by the bidder, diractly
or Indirectly, tc sny compstitor, prior to the dats and time of tha officlal bld opsning or of the
awarding of tha contract.

3.5 Thare have baen no conaultetions, communicetions, agresments or arrangsments made by the
bidder with any official of the pracuring institution in relation to this procurament process prior
to and during the bidding process except to provide clarification on the bld submitied where
so raquirsd by the Instituion; -and the bidder was not Involved In the drafting of the
specifications or tarms of refarence for thie bid.

3.8 | em aware that, In addifon and without prajudica to any other rernedy providsd to combat any
rastrictiva practices related to blds and conirects, bids that are suspiclous will bs reported to
the Compatition Commission for Investigation and possible Impoeition of administrative
penaities in terme of section 56 of the Compatition Act No 89 of 1888 and or may be reporied
to the National Prosacuting Authority (NPA) for criminal investigetion and or may be restricted
from conducting business with the public secior for & periad not exoeeding ton (10) years in
terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other

applicabie leglslation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE
:i%?;s?;ﬁﬂ THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF
PARAGRAPH 8 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND
COMBATING ABUSE IN THE SUPPLY CHAIN MAMAGEMENT SYSTEM SHOULD THIS

DECLARATION PROVE TO BE FALSE.

---------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------

Posltion Mame of bidder

2 Joint ventura or Cormortium maans an sasocistion of parsona for the purpsss of combining thelr mxpertiss, propery, capitsi,
offoris, skiil and knowledge In an activity for the axsoution of a contract.



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all bids invited. It contains general information and
serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, BIDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF
THE BID AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

B T e — — — A

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to bid:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included);

1.2 To be completed by the organ of state

a) The applicable preference point system for this bid is the 80/20 preference point

system.

b) Either the 80/20 preference point system will be applicable in this bid. The lowest/
highest acceptable bid will be used to determine the accurate system once bids
are received.

1.3 Points for this bid (even in the case of a bid for income-generating contracts) shall
be awarded for:
(a) Price; and

{b) Specific Goals.

14  To be completed by the organ of state:

The maximum points for this bid are allocated as follows:

| PRICE I 80

'SPECIFIC GOALS 20
. Total points for Price and SPECIFIC GOALS | 100

Page 1 of 6



1.5

1.6

3.

3.1

Failure on the part of a bider to submit proof or documentation required in terms of this
bid to claim points for specific goals with the bid, will be interpreted to mean that

preference points for specific goals are not claimed.

The organ of state reserves the right to require of a bider, either before a bid is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “bid” means a written offer in the form determined by an organ of state in response

to an invitation to provide goods or services through price quotations, competitive
biding process or any other method envisaged in legislation;

(b) “price” means an amount of money bided for goods or services, and includes

all applicable taxes less all unconditional discounts,

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “bid for income-generating contracts” means a written offer in the form determined

by an organ of state in response to an invitation for the origination of income-generating
contracts through any method envisaged in legislation that will result in a legal
agreement between the organ of state and a third party that produces revenue for the
organ of state, and includes, but is not limited to, leasing and disposal of assets and
concession contracts, excluding direct sales and disposal of assets through public

auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES
POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis: 80/20

Pt—Pmi
Ps =80 (1 —---~'1'~f-’—‘~)
Pmin
Where
Ps = Points scored for price of bid under consideration

Pt Price of bid under consideration
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3.2.

3.2.1.

Where

Pmin =  Price of lowest acceptable bid

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis: 80/20

Ps = 80(1 +-’351}};-3-:§—-)

Ps =  Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmax = Price of highest acceptable bid

POINTS AWARDED FOR SPECIFIC GOALS

4.1.

4.2.

in terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the bid.
For the purposes of this bid the bider will be allocated points based on the goals stated
in table 1 below as may be supported by proof/ documentation stated in the conditions
of this bid:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,

an organ of state must, in the bid documents, stipulate in the case of—

(a) an invitation for bid for income-generating contracts, that either the 80/20 or
00/10 preference point system will apply and that the highest acceptable bid
will be used to determine the applicable preference point system; or

(b) any other invitation for bid, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable bid will be used to determine
the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.
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Table 1: Specific goals for the bid and points claimed are indicated per the table below.

Note to biders: The bider must indicate how they claim points for each preference point
system.)

Number of points Number of points l

claimed (80/20 system)
The specific goals allocated points in ~ (To be completed by the [
terms of this bid bider) |

,rga_-_Bsge STATUS LEVEL

1
. 2 | 18 | -
| B I
I -2 4 2 R
- = 5 8 ~ I
R 6 | 8 | |
_ 7 4 L _
- 8 2 i
_Non-compliant contributor _ 0

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm............oi TR
4.4, Company registration number: ... ...

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Liability Company
{Pty) Limited
Non-Profit Company
State Owned Company
{TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the bid,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as

indicated in paragraph 1 of this form;
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ii) In the event of a contract being awarded as a result of points claimed as shown

in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary

proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any

of the conditions of contract have not been fulfilled, the organ of state may, in

addition to any other remedy it may have —

(@)
(b)

(©)

ADDENDUM
NO.

|
T

disqualify the person from the biding process;

recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due

to such cancellation;

TITLE OR DETAILS

 R——

(e)

recommend that the bider or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.
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RECORD OF AMENDMENTS TO BID DOCUMENTS

| / We confirm that the following communications amending the bid documents that | / we
received from Municipal Infrastructure Support Agent or their representative before the closing
date for submission of bids have been taken into account in this bid.

! SURNAME AND NAME: e,

DATE: i e, T A
P ADDRESS: e i e s e

...............
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